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HEALTH AND SAFETY




    
       


Responsibilities

Day to day responsibility for ensure our Health and Safety Policy is put into practice is delegated to Ginia Brown.
Employees

All employees have a duty to:

· co-operate with the Leader and Deputy Leader on health and safety matters;

· make full and proper use of any equipment, systems of work and training provided for

their safety;

· not interfere with anything provided to safeguard their health and safety;

· take reasonable care of their own health and safety, particularly in regard to lifting equipment, and that of others that may be affected by their activities; and

· report all health and safety concerns to the appropriate person as detailed above;

· tell the leader of any physical conditions suffered by them which might reasonably

be considered to affect their ability to undertake moving and handling tasks safely;

· Attend training and refresher training when required;

· Wear suitable clothing and footwear for the working environment.

Health & Safety risks arising from work activities

Risk assessments will be undertaken by the Leader and Deputy Leader and details will be put on the file, available in the tin cupboard.  

The findings of the risk assessments will be reported to Andrea Dugay
Assessments will be reviewed every term or when the work activity changes, whichever is the soonest.

Equipment

The Leader will be responsible for identifying all equipment needing maintenance and will be responsible for ensuring that maintenance is implemented.

Any problems found with pre-school equipment should be reported to Ginia Brown.  Any problems found with church equipment should be noted in the H&S Report Book and reported to Crofton Baptist Church Office Manager.

Children

In some situations such as the provision of personal care and support, some manual

handling is an inherent – and inescapable – feature of the task the employee is

employed to do.  The areas of obvious concern are the lifting and moving parts of an operation that will involve bending, stooping, kneeling, rising - usually at the same time as pushing, pulling, twisting and perhaps walking.

All risk assessments regarding the handling of children will be based on consideration of individual needs and circumstances, including the physical, emotional, psychological and social impact on the child of any proposed manual handling arrangements. 

Accidents, First Aid and Work-Related Ill-Health

All staff at Crofton Early Learners are first aid trained.  New staff will access training as soon as possible after the probationary period is complete.  The first aid box is kept on the hatch during all sessions.  First Aid boxes are also provided in the kitchen and the small classroom.  All accidents must be recorded in the Accident Book available in the Leader’s box.  Letters are available in the wallet for completion regarding head injuries, to be signed by the Leader or Deputy.

Details of staff training in first aid are held on the staff file.
All accidents/incidents are to be recorded in the Accident Book held in the box on the Leader’s desk.

The Leader is responsible for reporting accidents, diseases and dangerous occurrences to the enforcing authority.

Emergency Procedures and Fire Evacuation

Crofton Baptist Church is responsible for ensuring the fire risk assessment is undertaken and implemented and ensuring that fire extinguishers are maintained and checked regularly.

Emergency evacuation will be tested at least twice every half term.  Escape routes will be checked at least twice every half term.

