PINCHMILL PRE-SCHOOL
JOB APPLICATION FORM

Please complete this form in type or black ink.

POST: ___________________________
CLOSING DATE: _______________

PERSONAL DETAILS

	Surname
	First Name(s)



	Address

Post Code
	Date of Birth



	
	Telephone Number



	
	E-mail address



	
	National Insurance Number




EDUCATION & QUALIFICATIONS ACHIEVED

	Secondary schools,

Colleges, universities
	From
	To
	Brief details of courses
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


STUDY CURRENTLY BEING UNDERTAKEN

	Secondary schools, colleges, universities
	From
	To
	Brief details of courses

	
	
	
	

	
	
	
	

	
	
	
	


PROFESSIONAL OR OTHER QUALIFICATIONS

	Please give details of any professional qualifications, apprenticeships, memberships of professional organisations.

	


OTHER TRAINING

	Please give details of courses attended or other training you have received, which you consider relevant.

	


INTERESTS

	Please give details of other interests, including involvement in voluntary organisations which you consider relevant.

	


DRIVING LICENCE

	Do you have a driving licence?
	YES/NO

	Do you have access to a vehicle?
	YES/NO


PREVIOUS EMPLOYMENT

	Please give details of employment covering the last 4 positions held, starting with your present or most recent employer first.

	Employer's Name


	Position held and brief description of duties
	Date

From:                      

To:



	Employer's Name
	Position Held
	Date

From:

To:

	Employer's Name
	Position Held
	Date

From:

To:

	Employer's Name
	Position Held
	Date

From:

To:


REHABILITATION ACT 1974

	As this position is exempt from the provisions of the Rehabilitation Act 1974, would you please answer the questions below.

	Have you ever been convicted of any criminal offence?
	YES/NO

	If YES, please give details of the conviction(s) and date(s) in the space below:




REFERENCES

	Please give the names and addresses of two people who can verify or confirm your employment record.  One should be your present or most recent employer.  The referees should be your immediate line manager.  If this is not the case please give details of relationship.

	Name:

Position:

Address:

Telephone Number:
	Name:

Position:

Address:

Telephone Number:

	Verification is normally sought after interview.  Please indicate whether your references can be approached before the interview.                         YES/NO


EXPERIENCE/RELEVANT SKILLS

	Having read the job description and person specification, please state how your experience and achievements to date would make you a suitable candidate for this post.  If you need to continue beyond these pages of the form please use the same size white paper.




DECLARATION

	Any of the above particulars may be subject to check.  I understand that any false, inaccurate or incomplete information could result in dismissal, disciplinary action or a withdrawal of any offer of employment.

I declare that the information given on this form is to the best of my knowledge correct and complete and can be treated as part of any subsequent contract of employment.

I understand that the Pinchmill Pre-school may process, by means of a computer database or otherwise, any information which I provide to it for the purpose of employment with the Pre-School.

Signature:  ……………………………………………        Date:  ………………………….




Please return this form in an A4 sized envelope marked "CONFIDENTIAL" to:

Jemma Skinner
Fleur’s Garden

The Old Road

Felmersham

Bedford

MK43 7JD
